
OREGON STATE UNIVERSITY 
Request Form For Appearances, Autographs, Or Donations  

Of Items, Including Community Service Projects 
 

 
Name of Requestor:        Phone: __________________________ 
 
Request Submitted To:        Dept.: ___________________________ 
 
Company/Entity:        E-mail: __________________________ 
 
Date of Promotion:        Location:     
 
Start and End time of Promotion:      
 
Does this Promotion include Co-Sponsorship with any Commercial Companies?  Yes or No 
 
If yes, please explain:              
 
This is a request for:  Appearance  Autograph (________________)    Item (______________) 
 
Will this donation/appearance generate funds in any way that will eventually benefit a high school or junior college 
athletics program?  Yes or No 
 
Specifics of the Request:    Refer to attached request letter.  Refer to the description below. 
 
Specifics or additional details: __________________________________________________________________ 
 
___________________________________________________________________________________________ 
 
___________________________________________________________________________________________ 
 

TO BE COMPLETED ONLY BY THE COMPLIANCE OFFICE 
 This request is APPROVED for a donation or an appearance as specified above or as outlined in any 

attached documents. 
 This request is NOT APPROVED because it is prohibited by NCAA or Pac-12 regulations. 
 This request is NOT APPROVED because it conflicts with stated OSU Athletics policy. 
 Other:____________________________________________________________________________. 
 
________________________________________________________ _________________________ 
Signature of Compliance Representative     Date 

 
FORWARDING INFORMATION 
I Donations 

 Tickets – Forward to Ticket Office at 107 Gill Coliseum 
 Items – Forward to Marketing Office at 100 Gill Coliseum 
 Equipment – Forward to Equipment Room in 109 Gill Coliseum or 100 Valley Football Center 

II Appearance 
 Appearance by coach or athlete – Forward to appropriate Head Coach 
 NOTE: appearances by a student-athlete require their signature on the back of this form. 

III Autographs and Other Miscellaneous Requests 
 Forward to BASF at 123 Gill Coliseum 

 

If approved by Compliance, this request has been filed and sent to the requestor. 
 
 
________________________________________________                         _________________________ 
Signature of Marketing/Ticketing/BASF/Equipment/Coach  Date 

 
Please send a final signed copy to the Compliance Office at 132 Gill Coliseum, along with appropriate 

signatures of involved student-athletes before any appearances take place. 

  



OREGON STATE UNIVERSITY  
Official Release Statement 

 
 
NCAA Bylaw 12.5.1.1 
Institutional, Charitable, Educational or Non-Profit Promotions 
 
A member institution or recognized entity thereof (e.g., fraternity, sorority or student government organization), a member 
conference or a non-institutional charitable, educational or nonprofit agency may use a student-athlete’s name, picture or 
appearance to support its charitable or educational activities or to support activities considered incidental to the student-athlete’s 
participation in intercollegiate athletics, provided the following conditions are met: 
 
(a) The student-athlete receives written approval to participate from the director of athletics, subject to the limitations on 

participants in such activities as set forth in Bylaw 17 (playing and practice seasons); 
(b) The specific activity or project in which the student-athlete participates does not involve co-sponsorship, advertisement or 

promotion by a commercial agency other than through the reproduction of the sponsoring company’s officially registered 
regular trademark or logo on printed materials such as pictures, posters or calendars.  The company’s emblem, name 
address and telephone number may be included with the trademark or logo.  Personal names, messages and slogans (other 
than an officially registered trademark) are prohibited; 

(c) The name or picture of a student-athlete with remaining eligibility may not appear on an institution’s printed promotional 
item (e.g., poster, calendar) that includes a reproduction of a product with which a commercial entity is associated if the 
commercial entity’s officially registered regular trademark or logo also appears on the item; 

(d) The student-athlete does not miss class; 
(e) All moneys derived from the activity or project go directly to the member institution, member conference or the charitable, 

educational or nonprofit agency; 
(f) The student-athlete may accept legitimate and normal expenses from the member institution, member conference or the 

charitable, educational or nonprofit agency related to participation in such activity, provided it occurs within the state or, if 
outside the state, within a 100-mile radius of the member institution’s campus; 

(g) The student-athlete’s name, picture or appearance is not utilized to promote the commercial ventures of any nonprofit 
agency; 

(h) Any commercial items with names or pictures of student-athletes (other than highlight films or media guides per 12.5.1.9) 
may be sold only at the member institution at which the student-athlete is enrolled, institutionally controlled (owned and 
operated) outlets or outlets controlled by the charitable or educational organization (e.g., location of the charitable or 
educational organization, site of the charitable event during the event); and 

(i) The student-athlete and an authorized representative of the charitable, educational or nonprofit agency sign a release 
statement ensuring that the student-athlete’s name, image or appearance is used in a manner consistent with the 
requirements of this section. 

 
List all Student-Athletes that will participate in the promotion: 
 
Name        Signature 
               
 
               
 
               
 
               
 
               
 
 
 

“As an authorized representative of the institutional, charitable, educational or nonprofit agency involved in the promotional activity, I have reviewed the 

regulations noted above and I agree that my agency will abide by the stipulations and their intent.” 

 

__________________________________                   __________________ 

Signature of Authorized Representative                       Date 

 

__________________________________ 

Printed Name and Title of Representative 

 
 


